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	VOLUNTEER AGREEMENT INSTRUCTIONS & FLIGHT INFORMATION

	ITEMS TO BE READ AND UNDERSTOOD (will be signed in the Galapagos)


I.   Volunteer Agreement

· Read pages 1-7 prior to your arrival.  

· During orientation you will be asked to sign page 6 with a Galapagos ICE staff member.  

· Schedule A will also be filled out during orientation.

II. Volunteer Declaration

· Read pages 11-13 prior to your arrival.  

· During orientation you will be asked to sign page 13.  

	ITEMS TO BE READ AND SENT


In order to expedite your $100 waiver into the Galapagos National Park, Galapagos ICE will need you send the following 6 weeks prior to your arrival.

After reading the information in the VOLUNTEER AGREEMENT which also includes, the GALAPAGOS GOVERNMENT COUNCIL DECLARATIONS and the VOLUNTEER DECLARATION please make sure you have compiled the following in ONE EMAIL AND SEND to: volunteer@galapagosice.org 



I. Flight information (found on page 2 of this document)
II. Color copy of your passport
III. Housing and Health Form, found in Stage II at: http://galapagosice.org/volunteer/apply/ 
IV. Galapagos Government Council Declarations on the form
V. Proof of insurance (recommended)
VI. Your resume in Spanish (if you haven’t already done so)
I. FLIGHT INFORMATION: Determining when to schedule your flight to the Islands
Before booking your international flights to the mainland of Ecuador (Guayaquil or Quito), please consider the following: 

· The dates you write on your waiver, for entrance and departure in the Galapagos, need to be the same dates you enter or depart from the Galapagos Islands, unless you’ve already confirmed different dates with someone at the Galapagos ICE office.  (if your dates for volunteering differ from your flights and you have not contacted someone from Galapagos ICE please email volunteer@galapagosice.org prior to finishing this document)

· TAME, AEROGAL or LAN flights to the Galapagos (Baltra airport) are morning flights; as this is the case, most volunteers arrive the previous day in Ecuador and stay the night before their Galapagos Flight; some volunteers can find ‘connecting’ flights with LAN or AEROGAL from some cities.
· Because your flight to the Galapagos should occur on a weekday (for a Monday to Wednesday arrival), you should plan your international flight so that it is either

· a red-eye flight that arrives in the morning of your weekday Galapagos flight; or

· a flight that arrives from Sunday to Tuesday, the day before your weekday Galapagos flight.

Flights to the Galapagos should be booked six weeks ahead of departure, as flights fill very quickly, especially during High Season and you will need that information to fill out these forms(15 June to 14 September).

Book your international flights first; then fill out the information below and send this page with all of the other information needed for your waiver in ONE EMAIL.  
Prior to printing, please fill in electronically the flight information form below

Flights to the Galapagos: please add your Galapagos flight information.  

FLIGHT INFORMATION FORM

ROUTE INFORMATION

	Departing from:    FORMCHECKBOX 
Quito   FORMCHECKBOX 
Guayaquil

	Date of Departure for the Galapagos       

	Airlines:          Flight Number:              Time Departure:         Flight Arrival:      

	Returning to:  FORMCHECKBOX 
Quito   FORMCHECKBOX 
Guayaquil

	Date of Return to Mainland:      


II. Color Copy of your Passport:  When sending this document, at the same time please send a color copy of both sides of your passport that includes the signature page.
III. Housing and Health Form found in Stage II at: http://galapagosice.org/volunteer/apply/
IV. Galapagos Government Council Declarations
· Prior to printing page 10, fill in the blank information with your name, dates you are in the Galapagos (which needs to be the same dates as your flights in and out of the Galapagos) and passport number.  
· Your project information will be found on your acceptance letter that you received in the email.  If you have any questions feel free to contact Galapagos ICE to confirm your information: volunteer@galapagosice.org
· Review and confirm dates, name, and passport number
· Print page 10 of the volunteer waiver packet.
· Sign, Date, Scan and Send just page 10 of the packet before sending 
V. Proof of Insurance (recommended):  Copy of insurance card or other insurance document. 
VI. Your Resume in Spanish (If you haven’t already done so)
Galapagos Government Resume 
· During the application process you should have sent in a resume in Spanish.  If your abilities or experiences do not match the project you will be working on you may be asked to send in another resume in Spanish.

· Because of immigration laws in the Galapagos all volunteers must send in a one page resume that includes experiences pertinent to your volunteer project.  If you do not have work experience in the area you can add it in your interests.  Ie. If you are just painting add the fact that you like to paint in the interest’s area of your resume.  

· Galapagos ICE needs to prove that all incoming volunteers possess an interest or ability the area they are planning to volunteer for in order to work as a volunteer in the islands.  Please fill in the information to the best of your ability.  We need the information in Spanish, you can use Google Translate to translate your resume.  NOTE: For doctors please add your license number above the education area.  At the top of the forms please add your name, address and email address in the center.

	CONFIRMING INFORMATION AND SENDING IT TO GALAPAGOS ICE


To make things quicker it is preferred that you send the information as a pdf file.  You can download Bullzip if you want to quickly convert your files to pdf format.

Once you have reviewed and confirmed your information, and signed and dated the signature areas you need to scan and send the completed documents via email to volunteer@galapagosice.org.  Make sure you bring the originals with you because during orientation you will need to turn in the originals to Galapagos ICE Staff.

If any of the information needs to be changed, please notify the Galapagos Office at volunteer@galapagosice.org as soon as you can.

NOTE: After your materials are complete, we will assemble a formal request to legalize your volunteer service in the Islands, and to waive the $100 Galapagos National Park Fee. You must make sure that you give us six weeks to get this through the system.  You will receive the waiver at least one week prior to your arrival. If you submit your paperwork less than six weeks prior to your arrival you will be liable for a late fee of $100 in order to get the necessary documents through on time.
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